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Agenda

ÅBefore the Career Fair ïPrepare

ÅDuring the Career Fair ïMaximize

ÅAfter the Career Fair ïFollow up

ÅQ&A
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Before the Career Fair ð

Prepare

Å Research Companies

ïSelect companies of interest based upon background and skill set

ïCheck out company web sites and career opportunity pages 

ïUpdate resume to reflect current skills and experiences 

ÅProofread for accuracy

Å Be Prepared To Ask Questions

ïTry to have one or two questions in mind for each employer

ïExamples: 

ÅHow would someone with my background in (fill in the blank) get 
started in your company?

ÅHow many employees in your company are in my area of 
interest? 
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Before the Career Fair ð

Prepare

Å Know Yourself

ïKnow why you want to work for the company

ïBe able to express skills, accomplishments, and goals in a clear, 
concise manner

ïIdentify specific experiences where youôve demonstrated strengths 
and skills

Å Learn To Sell Yourself Quickly

ïYouôll only have a few minutes to introduce yourself

ïPrepare Your ñ60-Second Commercialò

ïExample:ñGood morning, Iôm ________. I have a 
degree/experience in __________, and am interested in the 
field/area of ________. Can you tell me about current opportunities 
in this area at your company?ò
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During the Fair ð

Professionalism and Communication

ÅWhat to Expect

ïA large room, with rows of booths or tables of companies

ÅVarious company representatives may be present

ïSign in at the registration tables 

ï It will be crowded, with long lines at some tables, and loud

ïBe prepared to wait; Encounters will most likely be brief

ÅWhat to Bring

ïMultiple copies of your resume (Note: because of new regulations, 
employers may be required to track applicants electronically 
through their job posting site)

ïA pad of paper and pen, to take notes

ïA folder or portfolio to carry your resumes/notes and to store 
business cards or company literature

ïMints  �-


